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1 Purpose 

As a global organization, ACUTRONIC is committed to acting ethically and legally across the globe. We 
uphold this commitment regardless of where we do business. This means that we abide by all applicable 
anti-corruption laws and regulations that forbid bribery, improper payments, or kickbacks. 

This Policy sets out the standards of behavior to be maintained by all ACUTRONIC entities, ACUTRONIC 
employees, representatives, and third party intermediaries in order to give effect to ACUTRONIC’s stance 
against corruption. Observance of this Policy will help to ensure ethical business practices, protect 
ACUTRONIC’s reputation, help ACUTRONIC to compete for business, and promote compliance with 
relevant laws, including those described in section 9 of this Policy. 

2 Scope 

This Policy applies globally to all ACUTRONIC entities, all ACUTRONIC employees, temporary staff, and 
others whose services are retained by ACUTRONIC, including but not limited to third party intermediaries, 
sales representatives, agents and anyone employed by a service provider. 

All of the above are referred in this Policy as ACUTRONIC staff. 

3 Policy Leadership 

This Policy document is owned by ACUTRONIC’s Compliance department. Please contact ACUTRONIC 
Compliance or your local Compliance Officer with any questions, or send an email to 
compliance@acutronic.com. 

4 You Are Responsible 

ACUTRONIC takes corruption and bribery very seriously. Any violation of this Policy will be regarded as a 
serious matter by the company and is likely to result in disciplinary action, including termination, consistent 
with local laws. 

Bribery is a criminal offense. As ACUTRONIC staff, you will be accountable whether you pay a bribe yourself 
or whether you authorize, assist, or conspire with someone else to violate an anti-corruption or anti-bribery 
law. Punishments for violating the law may include imprisonment, probation, mandated community 
service, or significant monetary fines. Any such punishment will be the liability of the staff member, and 
will not be borne by ACUTRONIC. 

4.1 Seeking Help and Sharing Concerns 

Anti-Corruption law is complicated, and you may not always know what to do. It is best to seek guidance 
before acting if you are ever unsure. If you suspect that illegal or unethical activity is taking place, share 
your concerns. This ensures ACUTRONIC can investigate and take quick protective action if needed. 
 
If you want to ask a question about the requirements in this Policy or are concerned that an anti-corruption 
violation is occurring or has occurred, report it immediately to ACUTRONIC Compliance. 
ACUTRONIC does not tolerate or permit retaliation against anyone who makes a report in good faith. Good 
faith does not mean that you have absolute proof, but that you honestly believe your report to be true. 
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5 Definitions 

5.1 Bribery 

is the intentional offer, promise, giving or receipt of anything of value, whether directly or indirectly, to or 
from any person, for that person to act improperly or refrain from acting or to act in breach of performance 
of official or fiduciary duties, or in breach of contractual or other obligations in order that ACUTRONIC may 
obtain or retain business, or gain any other improper advantage.  

5.2 Corruption 

involves the misuse of public office or public power for private gain by offering or promising anything of 
value – whether directly or indirectly – to a public official in order to obtain, retain or direct business or to 
secure any other improper advantage in the conduct of business. Conversely, corruption involves the de-
manding or accepting of anything of value by such a person, as a condition to conferring business or other 
improper advantage whether directly or indirectly. 

5.3 Facilitation Payments 

(also known as "grease payments") are small payments made to secure or expedite the performance of 
routine or necessary action to which the payer is legally or otherwise entitled. These are also considered a 
form of bribery and are therefore prohibited. Small sums paid to government officials to facilitate or expe-
dite routing are considered facilitation payments. 

5.4 Anything of Value 

means any advantage, and includes, but is not limited to: money, loan, fee, stock, contractual right or in-
terest, real estate, personal property, or other interests arising from business relationships, gifts, meals, 
entertainment, contributions or donations made at the suggestion or direction of a public official, travel 
and travel related expenses, below-market discounts, refunds, rebates, preferential treatment in the pro-
vision of, or preferential access to business opportunities, goods or services that do not have a commer-
cially reasonable justification, or other improper inducements. Anything of value can also mean an offer of 
employment to or at the suggestion or direction of a public official. 

5.5 Kickbacks 

The return of a sum already paid or due as a reward for awarding of furthering business. 

6 What Does 'Anti-Corruption' Mean to You? 

Corruption can take place in many types of activities. It usually is designed to obtain financial benefits or 
other personal gain. For example, bribes are intended to influence behavior – they could be in the form of 
money, a privilege, an object of value, an advantage, or merely a promise to influence a person in an official 
or public capacity. Usually, two people are involved and both will benefit. Examples of a bribe include: 
 
• An offer or receipt of cash in the form of a kickback, loan, fee or reward; 
• The giving of aid, donations or voting designed to exert improper influence. 
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The areas of business where corruption, including bribery, can most often occur include: 
1. Gifts, Entertainment, and Hospitality;  
2. Facilitation Payments;  
3. Procurement Processes;  
4. Political, Community, and Charitable Contributions. 

6.1 Gifts, Entertainment and Hospitality 

6.1.1 Overview 

ACUTRONIC staff must not give or receive courtesies which could be evaluated as illegal or improper 
exchanges. Staff must refrain from offering courtesies which violate the recipient’s standards or applicable 
laws. In addition, government or public servants may be under strict guidelines preventing them from 
receiving courtesies. 

ACUTRONIC staff may offer or receive gifts, hospitality, and expenses provided that they will not lead to 
favoritism or create an obligation. All gifts or other benefits must be reasonable and may not be frequent, 
which would suggest a pattern. It is not the value of the business courtesy that is most important, but the 
intent behind the business courtesy and the intended influence on the recipient. A gift within value limits 
may still be inappropriate if it is intended to improperly influence the recipient. 

Courtesies in the form of travel, meals, receptions, sightseeing, gifts or other expenses may only be offered 
or given to persons with a professional interest in the relationship but not to any spouses and relatives. 
Note that in no circumstance may such courtesies be given if they were to violate any applicable laws. 

Regardless of value, cash gifts or cash equivalent gifts are prohibited in any case. A cash gift includes any 
payment or quasi-cash instrument (e.g. checks made out to cash or bearer; loans; gold or other precious 
metals, etc.). Gift certificates and gift cards are considered cash gifts. 

Ask your Human Recourses or Marketing department for branded gifts and to inform you about possible 
internal guidelines regarding give-aways. 

6.1.2 Government Entities 

Extra caution is to be used with government officials, such as employees of government agencies, members 
of legislative bodies, and candidates for public office, as they are typically held to strict rules and policies 
regarding business courtesies. Numerous anti-corruption laws and conventions make it illegal to give 
anything of value to a government official for the purpose of obtaining or retaining business. 

Always seek advice from AUCTRONIC Compliance if contemplating anything that could be considered a 
“business courtesy” to a government official. 

6.1.3 Complying with Policies 

Before providing a gift or entertainment, research the policy of the recipient’s organization to make sure 
the recipient is even allowed to accept the business courtesy. You can do this by checking the recipient’s 
organization’s code of conduct, asking the recipient directly when possible, or seeking guidance from an 
appropriate internal resource. 

Avoid gifts and entertainment that could offend or embarrass. In general, avoid business courtesies of a 
sexual nature. You should also be sensitive to characteristics such as marital status, age, disability, sexual 
orientation, and religion of a recipient. Don’t draw attention to or ridicule those qualities. Even if the 
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recipient doesn’t take offense to an improper business courtesy, other persons who learn about it may be 
offended, and the incident could lead to complaints or legal problems. 

Never ask for a business courtesy. These requests could create the appearance that you are willing to take 
a bribe or kickback in return for favorable business actions. Similarly, if a customer, vendor, or other party 
requests a gift or other business courtesy, report the situation to ACUTRONIC Compliance immediately. 

6.1.4 Cultural Differences 

Different cultures have different views of what is appropriate. Use caution even if you think a business 
courtesy is acceptable. Never make assumptions based on your personal point of view. If you are uncertain, 
it’s best to seek guidance from ACUTRONIC Compliance. 

6.1.5 Handling Questionable Business Courtesies 

Decline business courtesies that are questionable or clearly violate this Policy. If you’re operating in a 
culture where it’s offensive or impolite to refuse a gift or entertainment, seek guidance from ACUTRONIC 
Compliance before accepting it. An impolite or rash response to a business courtesy could insult the giver 
and damage professional relationships. Therefore, be gracious when declining or returning business 
courtesies. Express appreciation, and then carefully explain that ACUTRONIC’s policies prohibit you from 
accepting it. 

If you do not have an opportunity to refuse or clear the business courtesy, inform ACUTROINC Compliance 
as soon as possible. ACUTRONIC Compliance may have you return the business courtesy, determine that it 
is okay for you to keep it, or come up with a plan to mitigate any appearance of undue influence. 

If you believe the law or this Policy is being ignored, let your line manager or ACUTRONIC Compliance know 
so that ACUTRONIC can prevent legal issues or the appearance of impropriety. If you are unsure if is 
appropriate to give or accept a particular business courtesy, seek permission in advance. 

ACUTRONIC does not tolerate or permit retaliation against anyone who makes a report in good faith. Good 
faith does not mean that you have absolute proof, but that you honestly believe your report to be true. 

6.1.6 Approvals 

Approval from the line manager and ACUTRONIC Compliance is required before offering any gift which 
exceeds CHF150 (or equivalent) per recipient. Where employees receive a gift above the CHF150 (or 
equivalent) or the gift is otherwise in contravention of this Policy (for example, receipt of a cash gift), the 
line manager and ACUTRONIC Compliance have to be informed in writing and will then decide (as relevant) 
whether the gift may be accepted (whether or not subject to terms such as that the gift be donated to 
charity or used for another appropriate purpose) or must be refused or returned. Gifts of CHF150 (or 
equivalent) and less can be accepted by the employee and if applicable are to be processed according to 
the Personnel Regulation. 

Gifts of any value to or from a Public Official require pre-approval from the line manager and ACUTRONIC 
Compliance. Branded gifts of ACUTRONIC with no realizable value or gifts of nominal value may be given or 
received without prior approval including where a Public Official is involved, other than a Public Official in 
the US. Examples of gifts with no realizable value or of nominal value include pens, mugs, shirts, hats, key 
chains, chocolates, flowers, umbrellas, calendars, mini-scale rate tables or similar items that are clearly 
imprinted with the ACUTRONIC logo. 
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6.2 Facilitation Payments 

Facilitation payments are not allowed. If you are unsure whether certain payments represent facilitation 
payments, please contact ACUTRONIC Compliance. 

In some instances protection money may be solicited. This is a kind of extortion which might involve phys-
ical threats. ACUTRONIC will not engage in such affairs. It is our obligation to protect any employee or 
partner, and such incidents have to be reported to ACUTRONIC Compliance immediately. Such threats 
might even lead to a cessation of business. 

6.3 Procurement Process 

ACUTRONIC conducts its procurement practices in a fair and transparent manner and acts with due care 
when evaluating major prospective contractors and suppliers. Supplier selection should never be based on 
receipt of a gift, hospitality or payment. When supplier selection is a formal, structured invitation for the 
supply of products or services (often called a ‘tender’), it is most important ACUTRONIC maintains proper 
documentation. In the public sector, such a tender process may be required and determined in detail by 
law to ensure that such competition for the use of public money is open, fair and free from corruption. 

A tender process includes an invitation for other parties to make a proposal, on the understanding that any 
competition for the relevant contract must be conducted in response to the tender, no parties having the 
unfair advantage of separate, prior, closed-door negotiations for the contract where a bidding process is 
open to all qualified bidders and where the sealed bids are in the open for scrutiny and are chosen on the 
basis of price and quality. 

ACUTRONIC monitors the conduct of its major contractors and suppliers and reserves the right to terminate 
a contract in the event that a supplier pays or solicits bribes. ACUTRONIC will not deal with prospective 
contractors and suppliers known to be paying bribes. 

6.4 Political Community and Charitable Contributions 

ACUTRONIC does not grant financial or other support to political parties or political campaign efforts. Po-
litical contributions made by ACUTRONIC staff on a personal basis must abide by all applicable laws. 
ACUTRONIC compliance must be informed before making any exceptional contributions or contributions 
that go beyond what would be considered normal value. 

Donations made directly or indirectly to charities, philanthropic or other causes must not be used to dis-
guise a bribe or transfer of anything of value either in connection with the obtaining or retaining of 
ACUTRONIC business or for the benefit of a Public Official. Contributions made to community projects or 
charities need to be made in good faith and in compliance with ACUTRONIC’s Code of Conduct, this Policy, 
and all relevant ACUTRONIC policies and procedures. 

Charitable donations made at the suggestion or direction of a Public Official have to be reviewed and ap-
proved by ACUTRONIC Compliance. 
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7 Book and Record Requirements 

Many serious global bribery and corruption scenarios have been found to involve inaccurate record-keep-
ing. To prevent this, anti-corruption laws generally require detailed and accurate accounting records for 
transactions, including cash and bank accounts. We must ensure that we maintain accurate books, records, 
and financial reporting. 

ACUTRONIC commits to good accounting practices to prevent the mischaracterization or misclassification 
of payments or transactions, such as falsified invoices or “commission” payments that conceal the true 
character of an arrangement. In addition, expenses must never be hidden or purposefully misclassified. 

8 Training 

8.1 Internal Employees Orientation 

ACUTRONIC is responsible for informing and educating its employees with regards to anti-corruption issues 
and ACUTRONIC’s Policy Against Corruption. Each employee will receive relevant training and new employ-
ees will be briefed as a part of the welcome orientation. The employees will receive training on a recurring 
basis with regard to compliance with anti-corruption laws, regulations, or standard conducts relevant for 
ACUTRONIC’s field of business. 

8.2 Training of Third Party Intermediaries 

ACUTRONIC’s agreements with third party intermediaries allow ACUTRONIC to require third party interme-
diaries to participate in ACUTRONIC’s or a third party’s online training program in support of ACUTRONIC’s 
Compliance Program. Such obligation and participation does not relieve third party intermediaries of their 
obligations to be knowledgeable about and to comply with the requirements of the agreement with 
ACUTRONIC in respect of ethics and compliance with laws and regulations. 

9 Legal and Other Authorities 

The following laws and conventions form an integral part of this Policy: 
 

 The OECD (Link) Convention on Combating Bribery of Foreign Public Officials in International Business 
Transactions ("OECD Convention") criminalizes the bribery of foreign public officials where the intent 
is to obtain or retain business or other improper advantage in the conduct of international business. 
The OECD convention is currently implemented in at least 39 countries national laws, including many 
countries in which ACUTRONIC operates, including Switzerland and the United States. Many of these 
countries laws have extra-territorial reach and are vigorously enforced by national authorities; 
breaches of such laws may render ACUTRONIC staff or ACUTRONIC entities anywhere in the world 
subject to criminal and / or civil penalties. 

 

 In the United States, the Foreign Corrupt Practices Act (FCPA; Link) seeks to combat the bribery of 
foreign (non-U.S.) government officials in various ways. The FCPA prohibits the bribery of non-U.S. gov-
ernment officials, political candidates, and political parties. It also prohibits public companies from fal-
sifying their accounting records to cover up such bribes. The FCPA's bribery prohibition applies to U.S. 
companies, nationals, and residents—regardless of whether their bribery-related activities take place 
in the United States or elsewhere. U.S. companies may be liable for violations by their non-U.S. subsid-
iaries, employees, and agents. In addition, the FCPA applies to non-U.S. companies and individuals who 

http://www.oecd.org/corruption/oecdantibriberyconvention.htm
https://www.justice.gov/criminal-fraud/foreign-corrupt-practices-act
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use the U.S. mail or other forms of interstate commerce to bribe non-U.S. officials. Non-U.S. companies 
are also subject to the FCPA if they're required to file reports with the U.S. Securities and Exchange 
Commission (SEC). 

 

 The United Kingdom's Bribery Act (U.K. Bribery Act; Link) bans bribery of both domestic and foreign 
(non-U.K.) government officials, as well as bribery in the private sector. The U.K. Bribery Act prohibits 
the payment of bribes to anyone (not just a government official) in exchange for improperly performing 
public, business-related, or employment-related functions. The U.K. Bribery Act also prohibits the brib-
ery of foreign public officials with the intent of influencing their performance of their official duties––
and gaining a business advantage as a result. In addition, a commercial entity that's organized or does 
business in the United Kingdom is strictly liable if someone who's associated with it (such as an em-
ployee or agent) commits bribery on its behalf. This liability applies regardless of where the bribery 
occurs or whether the organization authorized or was even aware of it. 

 

 The three most important anti-bribery treaties to which Switzerland is a Party are the 1997 OECD Con-
vention, the 1999 Criminal Law Convention of the Council of Europe on Corruption, and the 2003 
United Nations Convention against Corruption. In Switzerland, the bribery of public officials is governed 
by the Swiss Criminal Code (StGB, Link), but also includes a private person who carries out a public 
function (Article 322octies, paragraph 3, StGB). Persons in this category are “foreign public officials” 
when they act for a foreign State or an international organization (Article 322septies StGB). The bribery 
of private persons is regulated by the Federal Law against Unfair Competition (UWG; Article 4a, Link). 
Criminal liability lies not only on management and staff, but also on those who otherwise act on behalf 
of the company. 

10 Third Party Intermediaries 

Under certain circumstances, ACUTRONIC could be held liable for the actions of an intermediary, where 
that intermediary pays a bribe in order to obtain or retain business on behalf of ACUTRONIC or gain a 
business advantage for ACUTRONIC. 

ACUTRONIC acts with due care before engaging with a business partner and ensures that subsidiaries, busi-
ness partners, distributors, agents and representatives know and respect ACUTRONIC’s Code of Conduct 
and ACUTRONIC’s Policy Against Corruption. 

No third party intermediary engaged by ACUTRONIC may promise, offer, pay, solicit, or arrange for the 
payment of a bribe, nor be used by any ACUTRONIC Entity to transfer bribes. Every third party intermediary 
engaged by ACUTRONIC has to ensure that it will conduct its business in compliance with applicable anti-
corruption laws and maintain policies and procedures designed to promote and achieve compliance with 
such laws. In particular, third party intermediaries must comply with and may not use any funds to violate 
the United Kingdom Bribery Act 2010, the United States Foreign Corrupt Practices Act of 1977, or other 
similar legislation in other jurisdictions. 

No ACUTRONIC staff or entity shall make or direct any transfer or value to such a third party intermediary 
knowing or intending that all or part of the value transferred is in violation of this Policy. 

http://www.legislation.gov.uk/ukpga/2010/23/contents
https://www.admin.ch/opc/de/classified-compilation/19370083/index.html
https://www.admin.ch/opc/de/classified-compilation/19860391/index.html
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10.1 Compensation and Commissions paid to Distributors and Representatives/Agents 

Compensation paid to distributors and agents must be appropriate and justifiable remuneration for legiti-
mate services rendered. Relationships with third parties must be documented and the agent or distributor 
must agree to comply with ACUTRONIC’s Code of Conduct and ACUTRONIC’s Policy Against Corruption as 
part of their contract with ACUTRONIC. ACUTRONIC will follow the conduct of its agents and distributors 
and reserves the right to terminate the contract in the event that such third party pays or solicits bribes or 
violates applicable laws and / or this Policy in any other way. 

11 Liability, Penalties and Sanctions 

Violation of this Policy may result in disciplinary action up to and including termination, as well as possible 
civil and criminal penalties for those parties and our Company. 

No employee will be penalized or be subject to other adverse consequences for refusing to pay bribes even 
if it may result in ACUTRONIC losing business. 

ACUTRONIC employees are expected to report concerns about bribes and improper payments to 
ACUTRONIC Compliance. ACUTRONIC does not tolerate or permit retaliation against anyone who makes a 
report in good faith. Good faith does not mean that you have absolute proof, but that you honestly believe 
your report to be true. Retaliations against employees reporting problems or suspicions in good faith are 
not tolerated and will be sanctioned. 

Failure to observe this Policy is a cause for disciplinary action, which can include termination of employ-
ment. 

12 Reporting and Monitoring 

ACUTRONIC Compliance tracks, confirms, and archives all corruption cases. 

On a regular basis, ACUTRONIC’s management will review its compliance efforts, check contracts, and ac-
counting provisions by conducting inspections and random tests. Areas of weakness will be identified and 
corrected. Best practices will be collected and archived. 

 

 


